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ReStore Donation Associate 1
Updated: 8/31/2020
Reports to: ReStore Manager
Hours:  40 hours per week (Tuesday - Friday)
Duties and responsibilities include, but are not limited to, the following:

· Serve as lead Donation Associate

· Utilize ReSupply software to manage pick-up schedule. 

· Screen donations for product usability.

· Communicate with ReStore Manager regarding nature of shipments.

· Coordinate/cooperate with volunteers, making their experience meaningful.

· Drive Habitat for Humanity vehicles to pick up donated goods.
· Ensure that all donations are handled in a safe and orderly manner for employees and volunteers.

· Keep an ongoing discussion with ReStore Manager as to salability and availability of donations.
· Ensure that routine maintenance on ReStore vehicles (oil change, tire inflation, etc.) are made in a timely manner and that vehicles are kept fueled.

· Load and unload all materials.

· Serve ReStore clients as per direction of ReStore Manager.
· Maintain the ReStore Warehouse in a clean and organized manner.

· Positively represent the MAHFH ReStore in the wider Macon community, with Habitat for Humanity International and with community and business groups whose involvement can benefit the growth of the ReStore.

· Perform all other duties and tasks as assigned.

Qualifications

· Requires a high school diploma or equivalent. 
· Must have experience in driving vans and/or commercial trucks.
· Must have a valid driver’s license which allows employee to operate a box truck. Pass a DOT physical exam.
· Requires a clean driving record for at least the previous 3 years.  Candidate needs to provide Georgia Motor Vehicle Report.
· Good customer relations.  Capable of engaging effectively and happily with donors, customers, and volunteers.
· Commitment to the mission of Habitat for Humanity.
· Be willing and capable of learning to operate the cash register

· Must dress in a professional and safe manner.  

· Must have a smart phone to operate ReSupply software. Monthly cell phone stipend will be provided by MAHFH.

Physical Requirements

· Must be able to lift up to 50 lbs., stand, squat, bend, and climb in/out of truck.
· Ability to spend the majority of the day standing or moving about store.
